
St. Alban’s Episcopal Church 
Annandale, VA 

Vestry Meeting – Tuesday, February 19, 2019 
 

Present:  Father Jeff, Linda, Nancy H., Nancy, C., John, Margaret, Debbie, Deacon 
Theresa, Harris, April, Cheryl, Steve, Rick, and Larry 
 
Sue Mairena and Bill Calvert attended a portion of the meeting.  
 
Regrets: Father Paul, Jim  
 
Reflection/Refreshments: Linda provided the refreshments and reflection. Linda 
reflected on Valentine’s Day and the many forms of God’s Love. 
 
Minutes: The Vestry reviewed the minutes from the January 15, 2019 Vestry Meeting. A 
motion was made by Rick to approve the January 15, 2019 minutes, seconded by  
Debbie, and the minutes were approved by the Vestry.   
 
Treasurer’s Report: Sue provided the Treasurer’s Report and 2019 Budget Reports. The 
Vestry reviewed the Balance Sheet Analysis through December 2018 and reviewed the 
proposed Budget for 2019. Discussion followed. A motion to approve the 2019 Budget 
was made by Nancy H., seconded by Margaret, and approved by the Vestry.  
 
Nancy C. reminded the Vestry that a note about the uses for the Birthday Fund should be 
published in SAM.  
 
Rector’s Report: Fr. Jeff provided the report via email.  

Assistant Rector’s Report: No Report provided. Fr. Paul returning from vacation.  

Deacon’s Report: Deacon Theresa provided the report via email. Discussion followed. 

Senior Warden Report: Nancy H. provided the Senior Warden Report via email.  

Junior Warden Report: John provided the Jr. Warden’s Report. He is waiting for the 
kitchen project to restart. John also reported that the Pet Cemetery project is moving 
forward and there is now a statue in place. A small plaque will be added in the future. 
John advised a summary of rules for the pet memorial will need to be written.  

The Vestry also discussed that the pictures on the stage in Parish Hall had been removed. 
The holes in the wall behind the stage will be patched and the wall painted. The thought 
is the pictures will be moved to Room 11.  

Approval of Employee Manual: Fr. Jeff distributed the updated employee manual and 
thanked Margaret for her work drafting the manual. Discussion followed. The Vestry 
agreed the manual was very well done! A motion to approve the Employee Manual was 
made by Nancy C., seconded by Rick, and approved by the Vestry.  



 

 

Capital Campaign: Bill Calvert provided an update on the Capital Campaign. He 
distributed two handouts: 

1. Capital Campaign Update  
2. Consultant Interview Comparisons 

The handouts are attached to the minutes. A lengthy discussion followed. The Vestry 
asked for an opportunity to submit questions to the consultants who are being considered 
for the feasibility study and capital campaign. Bill asked that specific questions be sent to 
him and he will reach out to the consultants then provide feedback back to the Vestry.  

Bill will present the Capital Campaign Update at the Annual meeting this Sunday.  

Committee Reports:  There were no reports to be made. 

Annual Meeting and Vestry Nominees:  All nominees are confirmed communicants in 
good standing and are know to the Treasurer.  Linda, Harris, and Steve will be 
collecting and counting the votes. 

Emergency Action Plan:  The entire Plan is posted on our website and small leaflets 
are distributed throughout the pews.  Fr. Jeff will make mention of it at one of the 
Sunday Announcements.  Steve Peck will conduct a tabletop exercise for the Vestry on 
what to do/when, and will update the Plan and the leaflet as necessary.  Training for the 
Vestry and various members of volunteer cadres (e.g., Ushers and Altar Guild) will be 
scheduled. 

Shrove Tuesday Pancake Supper:  Linda Cummings is coordinating.  Estimated time 
is 6 - 7 PM.  Since this is a Vestry event, all members are encouraged to volunteer for 
the various chores. 

NEW BUSINESS 

Property Issues:  The material for the slide replacement, the cost of which was 
authorized at a previous Vestry meeting, has been ordered.  The HVAC unit in the 
parish office has stopped working and cannot be repaired.  Cheryl motioned for 
authorization to replace it at an approximate cost of $5,700.00; Nancy H. seconded the 
motion, and it was unanimously approved by the present Vestry members. 

Next Meeting: Tuesday, March 19, 2019. 

 

 

 


